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ABV- INDIAN INSTITUTE OF INFORMATION TECHNOLOGY & MANAGEMENT,
GWALIOR
Form for Consumable/Contingency Advance
1. Department ________________________________________________________________________________
2. Name______________________________________Employee No. _______ ___Designation____________________
3. Purpose of the advance________________________________________________________________________
4.  Amount of advance (In figure)_____________________________(In words)_____________________________
5. Budget Head         :    Institute / Project 

    If project                :     Name of Project_____________________________________________________________
                                          Budget Head of Project

6. Previous advance (s) drawn (if any) during current financial year 
(i) No. of advance drawn____________________________________________ 
(ii) Advance drawn on_______________________________________________ 
(iii) Accounts submitted on ___________________________________________ 
Recommended for approval
Signature of the Head of Department / Section
                Signature of Applicant
Date ___________________
     Date ______________________
_________________________________________________________________________________________
Sanctioned
________________________________Registrar /  Director___________________________________
FOR USE IN ACCOUNTS SECTION ONLY
Advance No:.________________________________                                          Date _______________________
Voucher No:. _______________________________                                           Date _______________________
Dealing Assistant                                        Superintendent/Accountant                                                   Dy. Registrar (F& A)
Note:-
1) Request for Consumable and non-consumable advance should be submitted separately.

2) The advance shall be settled within One month of drawl failing which penal interest as per rule will be applicable.

3) No further advance will be sanctioned if previous advance drawn by the employee is not settled. Total number of unsettled advance of an individual should not be more than two.
 4) The payment through personal account cheque should not be made to the suppliers.

 5) The provisions of Income Tax i.e. deduction of TDS from the bill of the supplier should be ensured by the advance drawer as applicable.
6) All of provision of GFR has to be followed while making purchases.

7) No Salary / Remuneration/Honorarium should be paid from the advance amount drawn.

8) The advance should be used for purpose it has been sanctioned.

9) The maximum amount of a single payment should not exceed Rs.15000/- .

     I have understood the above terms & conditions & will abide by the above terms & conditions. 
Signature of applicant
