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Vehicle Requisition Form
Date: _______________
1. Name of Event: __________________________________________________________________________

2. Duration of the Event: ____________________________________________________________________

3. Name of Faculty/Staff/Event Organizer/s: __________________________________________________

4. Mobile Number of Faculty/Staff/Event Organizer/s:_______________________________________

5. Name of Guest: __________________________________________________________________________

6. Mobile Number of Guest: _________________________________________________________________

7. Category of Guest (tick):                Institute Guest                        Event Guest                    

8. Arrival Journey details:    
	Driver should receive the guest from: 
	

	Date:
	

	Time: 
	

	Train/Flight name and number (if any)
	

	Driver should drop the guest to:
	



9. Departure Journey details:    
	Driver should receive the guest from: 
	

	Date:
	

	Time: 
	

	Train/Flight name and number (if any)
	

	Driver should drop the guest to:
	



10. Signature of Faculty/Staff/Event Organizer/s (with date): _____________________________________

Approved/Not Approved
Director/ Registrar/ FIC (D&TS)
Notes: 
1. Only SUVs are available 
2. Event Guest charges are to be paid by Faculty/Staff/Event Organizer/s
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